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0. What is the function of the office in which this record series is created The Division of llighways is responsible
for the planning, location, design, construction and maintenance of all roads and bridpes finance
by Federal-Aid, State-Aid or Authority funds. Only those county roads and c¢ity streets financed
entirely through local funding are designed, constructed and maintained without the supervision

or participation of the Division.

The Division of Highways is divided into four sections: the Pre-Construction Section, whiceh de-
ternines project location through aerial photography and mapping, desipgns the bridpes and roads
involved, and obtains the right-of-wav necessary; the Construction Section, which conducts the
test: of soll and materials involved, oversces construction and assures quality control and su-
pervises the seven District Offices throughout the State; the Operations Section, which issues
permits and enforces regulations governing overweight and oversize vehicles, desipn imnrovements
in’ vehicular and pedestrian traffic controls, effects the relocation of utilities existing on
profect right-of-ways, administers State-Aid, and maintains the auality of highways; and the
Federal Liason Section, which works to obtain Federal funds and cxpedite compliance with Federal
Highwavy Administration requirements on Federal-Aild projects.

11. This fite contains the following documents (include form humbers and titles, it any'. and file arrangement):

Documents relating to the acquisition of rights-of-way for highways.

Included are right-of-way maps.

The file is arranged numerically by project:number.
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dUEST'ONNA'RE Place an "x* in the ptopcr c;olnmn 114 Anawer s "YER," please ..pl;.u\ - YCS Noﬁ
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I ks tl;os the Record Copy of the series? { X| I I
4. s there a duplication ol" this series in anather office or agency? - [ bd] [ ]
15. Is the information contamed m this wm;\‘ awer sumimatrized or published? Attach copy of sinmary or publicafion.' [ | X]
16. Does the series contain classitiad information rmuimu; security handiing? ) vyl
7. Does the series imtiale, amend o (ernunate agency policies and prt.r:e;du:e:':' | 1) i x]
8. Could the funclion be performed il the liles were lusl or destroyed? (1} | X}
9. Is the series {or major portion of it) reguaiy niGiulilmed? I yes, why? [ ] [ X]
0. Does the record seiies provide data as input to an EDP file? _ () 1xd
‘1. Does the record senes contain documentation produced as EDP printout? . (] 1
'2. Has the Federal Government issued instructions governing retention/disposition of these files? . [ ¥ i)
7. Will there be a necd for thewe records W) 15 years from now? If yes, what? (¥ 1}
4, REQUIREMENTS, The folluwing requires the files 1o be kept permancntlyX¥¥XX

a. [ JSTATE b. | JSIATUIEOF o [ JAUDIT d. [ ] FEDERAL e. [ X] ADMINISTRATIVE 1. [ ] HISTORICAL
LAW LIMITATION PERIOD DECISION VALUE
{Cite Law, Statute, or other reason for the retention requirement)

AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

!s.
-[ ) CALENDAR YEAR [ ] FISCAL YEAR -[ 3} Other Completion of right-of-way then:
acquisition and certification
- { ] Hold in the current files area month(c)/ . . .. year(s) of title.
[ ] Fransfer to { ] State Records Center [ ] Local Holdmg Area; hoid . . . . ... year(s):
[ ] Destroy.
[ ] Transfer to Stale Archives for permanent retention,
[ ) Destroy immediately after cul off.
~ [X] Otner: {Specify) . _
Record Copy (District Offices): hold in current files area permanently.
Reference Copy (General Office): hﬁﬁ:—i arrfensgfféq—ﬂrea—unt—{—k obsolete, superseded
or no longer needed for reference.
{Indicate briefly ralionale for recommendations above/or write additionat remarks):
Attach Samples ot the Series 7 ) Records unmL@_g }w’.{ @AA w 1 nét:/” /) 3
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22.

23.

Right-of-Way Plan File ' s

Explanation of Yes Answers to Questions 14-23

The record copy is maintained at the district offices. Cepiq copies
are filed at the General Office.

FHWA Policy and Procedure Memorandum 30-9 states that right-of-way
plans must be retained three years after final Federal payment of the
project,

The series must be retained permanently to protect the State's right-of-
Way. '



